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TAMMY HALL

	Summary of qualifications
	2006 – Present         Komatsu America Corp.                Newberry SC

Safety and Environmental Engineer

· Administer in-plant safety and workers’ compensation activities by monitoring and developing effective loss control programs.   

· Ensure compliance with all safety and environmental regulatory requirements of State and Federal government.

· Assist in managing ISO14001 EMS.

· Conduct safety and environmental training.

· ISO 14001 Internal Auditor

· Certification in First Aid/CPR/AED

· Certified Forklift Instructor

· Workers’ Compensation Coordinator

· Skilled at organizing work and resolving problems which arise in day to day activities

· Ability to work independently and institute improvements in current job duties

· Progressive development of excellent interpersonal and communication skills

· Self-motivated, dependable and goal-oriented

1997 – 2006
SC Department of LLR             Columbia SC

OSHA Safety Compliance Officer

· Inspect a variety of industries and construction sites for compliance with the Occupational Safety and Health Standards.  Investigate fatalities, accidents, complaints, and various other types of inspections, make recommendations for the issuance of citations, and testify at hearings regarding cases

· Perform supervisory duties as assigned 

· Provide training to new compliance officers

· Certificates from US Department of Labor–OSHA: Intro to Safety Standards for Safety Officers, Safety and Health in the Chemical Processing Industries, Respiratory Protection, Industrial Toxicology, Industrial Noise, Electric Power Generation, Transmission & Distribution, Electrical Standards, Hazard Analysis in the Chemical Processing Industries, Machinery and Machine Guarding Standards, Advanced Accident Investigation, Hazardous Materials

· Supervisory Training

· SC Dept. of Corrections – Basic Training for Trainers

	Professional experience
	1996 – 1997
SC Department of LLR             Columbia SC

Executive Support Specialist

Supervise and evaluate clerical personnel, provide training when necessary and perform general administrative duties for Compliance Manager

1993 – 1996
South Carolina Electric & Gas  Columbia SC

Intermediate Clerk

Responsible for billing and related accounting functions associated with the company’s electric marketing programs

1991-1993                        South Carolina Electric & Gas      Columbia SC

Jr. Clerk

On-line bill corrections, establish third party notification and mail notices, prepare all departmental correspondence, answer departmental phones, sort and distribute mail, and serve as floor receptionist

1989-1991                        NCNB                                           Columbia SC

Proof Operator(Part-time)

Encode checks and proof deposits



	Education
	1987 – 1990
University of South Carolina     Columbia SC

Bachelor of Science Degree in Office Administration

· Overall Grade Point Average: 3.4 (4.0 = A)

· Named to Dean’s Honor Roll for 4 semesters

	Skills
	Type 58 wpm, Operate PC using several software packages: Microsoft Word, Microsoft Excel, Microsoft  Powerpoint, Microsoft Access 

	Professional Organizations
	American Society of Safety Engineers

	References
	Available upon request


